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OZET

UNIVERSITELERDE ELEKTRONIK BELGE YONETIMI SISTEMi
(EBYS)’NIN KULLANIM YONUNDEN ELVERISLILIGI: BIR VAKIF
UNIVERSITESI ORNEGI

Giilbin Gékce YESILBUDAK

Degisen ve gelisen teknoloji bircok dalda oldugu gibi bilgi ve belge yonetimi
alaninda da 6nemli oranda yenilenmeler saglamaktadir. Gergeklestirilmek istenen
degisimde organizasyonun temelde elektronik ortama ayak uydurmasinin yaninda
insan giicliniin de etkilenmesine yol agmaktadir. Elektronik Belge Yo6netimi Sistemi
(EBYS) geleneksel olan is siireglerini elektronik ortama tasimakla baslamistir.
Elektronik belge yonetimi sisteminde siireclerine uyum saglayabilmek igin

kullanicilarin yeni teknolojilere ve diizene adapte olmasi gerekmektedir.

Yapilan c¢alismada ‘bilgi yonetimi’, ‘belge yonetimi’ ve ‘elektronik belge
yonetimi’ kavramlar incelenerek, bilginin daha hizli ve giivenli yonetilebilmesi i¢in

elektronik belge yonetiminin kullanim agisindan elverisliligi ele alinacaktir.

[k boliimde; bilgi, belge ve enformasyon kavramlarmn tamimlar1 yapilarak

belgenin tarihsel gelisimi ele alinacaktir.



Ikinci boliimde, elektronik belge yonetimi kavraminin tammmi ve EBYS’nin

personel tizerindeki farkindaligina yer verilecektir.

Uglincti boliimde, arastirmanin amaci ve O6nemi, arastirmanin yontemi, veri

toplama araglar1 ve arastirmanin evreni ve 6rneklemi ele alinacaktir.

Dordiincti  bolimde ise; EBYS’nin  personel kullanimi  acisindan
degerlendirilmesi, ¢ekince, kaygi ve endiseler, elektronik belge yonetimi sisteminin
kullanim agisindan elverigliligi ve EBYS kullanimi1 sonrasi beklentiler ele alinarak

bulgularin analizine yer verilecektir.

Anahtar Kelimeler: Bilgi, Belge, Bilgi Yonetimi, Belge Yonetimi,

Enformasyon, Elektronik Belge Yonetimi, Bilgi ve Belge Yonetimi.
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ABSTRACT

CONVENIENCE FOR USE OF ELECTRONIC DOCUMENT
MANAGEMENT SYSTEM (EDMS) AT UNIVERSITIES: EXAMPLE OF A

FOUNDATION UNIVERSITY

Giilbin Gokce YESILBUDAK

Changing and developing technology provides dramatically renewal as is in all
fields, in information and document management field. Basically, keep up with
electronic system and manpower at organization affected by asked to be realized
change. Electronic Document Management System (EDMS) started with transferring
of traditional work in processes to electronic system. Users have to adapt to new
Technologies and order to ensure compliance with processes of electronic document
management system.

In the study, concepts ‘information management’, ‘document management’ and
‘electronic document management’ and convenience for use of electronic document
management to be managed of information faster and safer will be analysed.

In the first chapter, concepts of knowledge, document and information will be
described and historical development of document will be analysed.

In the second chapter, definition of concept of electronic document management

and personnel awareness in the EDMS will be analysed.



In the third chapter, purpose and importance of research, method of research,

method of data collection and universe and sample of research will be analysed.

In the fourth chapter, be evaluated of EDMS in terms of using of personnel,
drawback, worry and anxieties, convenience for use of electronic document
management system and expectations after using EDMS, analysis of findigs will be

analysed.

Keywords: Knowledge, Document, Information Management, Document
Management, Information, Electronic Document Management, Information and

Document Management.



